Annex A. APPLICATION FORMAT 

Please complete the application form according to the guidelines included in each of the sections. Applications that do not follow the given format might be disqualified.
1. General Information
	Title of the project 
	The title of the project should be short and concise and should be linked to the project objectives and/or activities

	Target project area 

	The area where the project will be implemented 

	Thematic focus (awareness raising, children’s rights protection, inclusive education, etc.)

	Include the thematic focus of your proposal

	Beneficiaries


	Include direct and indirect beneficiaries.

	Applicant: Name
Place and date or registration

Legal Status

Place of Operation 

Contact information:
· Postal Address

· Telephone/Fax

· E-mail 

· Webpage

Contact person:
· Position

· E-mail
· Telephone 
· 
	

	Partners in the project (if any):

Name:

Contact information:
· Postal Address

· Telephone/Fax

· E-mail 

· Webpage


	

	Total estimated budget

	Include the amount in EUR


2. Project description (max 1 page)
Briefly describe your project proposal. State your proposal and request clearly and accurately. Include information regarding the sector of focus, objectives, major activities, required funding, and the name/description of the area where the physical presence of the fund will be. 
3. Project justification / Relevance (max 2 pages)
· Describe the current situation emphasizing the needs and problems that must be solved  

       through the proposal/required fund. Provide statistical data if possible.

· Refer to any significant plans undertaken at national, regional and/or local level relevant 

to the action and describe how the action will relate to such plans.

· Describe the relevance of the action to the objective(s) and priority (ies) of the call for 
proposals. 

4. Description of the target group (max 1 page)
· Describe and define the target groups and final beneficiaries. 

· Give a description of each of the target groups and final beneficiaries (quantified where 
       possible). Describe their needs and constraints and state how the action will address 
       these needs.
5. Overall and specific objective (max 1/2 page)
· What do you expect to achieve through this project?

6. Expected results (max 1/2 page)
· Explain the specific expected results in order to achieve the project objective(s).

· State how the action will improve the situation of the target groups and final beneficiaries. What would be the impact relating to the implementation of this proposal?
7. Detailed description of project activities (max 4 pages)
· Identify and describe in detail each activity to be undertaken to produce the results.

· Justify the choice of activities.

· Specify the role of each partner in the activities. 
· List any publications proposed.
8. Methodology (max 2 pages) 

· Describe the methodology and the rationale for such methodology. 

· Describe the role and participation in the action of the actors and stakeholders, target groups, local authorities, etc.

· Describe the organisational structure and the team proposed for the implementation of the action (there is no need to include the names of individuals in this section). 

· Describe the planned activities in order to ensure the visibility of the action.
· Describe the procedures for internal/external evaluation. 

9. Activity plan:

Use the format provided below. 
	Activity
(include the activities as presented in the section 7 of the proposal; add rows if necessary)
	Months 
(highlight the proper box based on your activity planning)
	Implementing body (state the body-- the applicant, partner, stakeholder, etc. responsible for the implementation of the specific activity)

	
	1
	2
	3
	4
	5
	6
	7
	8
	9
	

	A1.1
	
	
	
	
	
	
	
	
	
	

	A1.2
	
	
	
	
	
	
	
	
	
	

	A1.n
	
	
	
	
	
	
	
	
	
	

	A2.1
	
	
	
	
	
	
	
	
	
	

	A2.2
	
	
	
	
	
	
	
	
	
	

	A2.n
	
	
	
	
	
	
	
	
	
	

	A3.1
	
	
	
	
	
	
	
	
	
	

	A3.2
	
	
	
	
	
	
	
	
	
	

	A3.n
	
	
	
	
	
	
	
	
	
	

	An.1
	
	
	
	
	
	
	
	
	
	

	An.2
	
	
	
	
	
	
	
	
	
	

	An.n
	
	
	
	
	
	
	
	
	
	


10.  Project sustainability (max 1 page) 

· Describe the expected impact of the action, with quantified data where possible, at technical, economic, social, and policy levels (for example, leading to improved legislation, codes of conduct, policies and practices of local government, etc.). 

· Provide a detailed risk analysis (including physical, environmental, political, economic and social risks) and any necessary contingency plans. 

· Explain how the action will be made sustainable after completion. This may include necessary follow-up activities, built-in strategies, local ownership, communication plan, etc.
11. Logical framework

· Develop the logical framework of the project based on the format provided in Annex C.

12. Budget

· Include here the total amount requested from SHIS in EUR

· Present the budget as an attachment based on the format provided in Annex B.

13. Information about the applicant (max 2 pages) 

· Describe briefly and clearly the mission and activities of your organization and the main achievements made.
· Describe briefly and clearly the organizational structure of your organization and provide a short bio of staff intended to be involved in the management of the project.
· Present the experience in implementing similar projects (including for each project the title, implementation period, budget, and the donor). 
Declaration by the Applicant 

The applicant, represented by the undersigned, being the authorised signatory of the applicant, in the context of the present call for proposals, hereby declares that

1. the lead applicant has sufficient organizational and financial capacity to carry out the proposed action or work programme; 

2. the applicant certifies the legal statutes of the applicant, as reported in part 3 and 4 of this application; 

3. the applicant have the professional competences and qualifications specified in the Guidelines for Applicants; 

4. the applicant is directly responsible for the preparation, management and implementation of the action and is not acting as an intermediary; 

5. the applicant is in a position to deliver immediately, upon request, the supporting documents stipulated by the guidelines for applicants. 

6. the applicant is eligible in accordance with the criteria set out under sections 2.1.1 and 2.1.2 of the guidelines for applicants; 
7. if recommended to be awarded a grant, the applicant accepts the contractual conditions as laid down in the standard grant contract annexed to the guidelines for applicants;

The applicant is fully aware of the obligation to inform without delay the Contracting Authority to which this application is submitted if the same application for funding made to other European Commission departments or European Union institutions has been approved by them after the submission of this grant application.

We acknowledge that if we participate in spite of being in any of the situations listed in Section 2.3.3.1 of the Practical Guide or if  the declarations or information provided prove to be false we may be subject to rejection from this procedure and to administrative sanctions in the form of exclusion and financial penalties representing 2 % to 10 % of the total estimated value of the grant being awarded and that this information may be published on the Commission website in accordance with the conditions set in Section 2.3.4 of the Practical Guide. We are aware that, for the purposes of safeguarding the EU’s financial interests, our personal data may be transferred to internal audit services, to the Early Detection and Exclusion System, to the European Court of Auditors, to the Financial Irregularities Panel or to the European Anti-Fraud Office.
Signed on behalf of the lead applicant
	Name:

	

	Position:

	

	Signature:

	

	Date and place:
	


The Co-applicant(s) MANDATE
This section must be completed for each co-applicant within the meaning of the Guidelines for Applicants. You must make as many copies of this table as necessary to create entries for each additional co-applicant.

	
	Co-applicant no.1

	Name of the organisation
	

	The co-applicant’s contact details for the purpose of this action
	

	Abbreviation
	

	Registration number in the court


	

	Date of registration
	

	Place of registration
	

	Official address of registration
	

	Website and E-mail address of the organisation if applicable
	

	Telephone number: city code + number
	

	Fax number: city code + number
	

	Mobile number:
	


The co-applicant(s) authorise the Applicant < XXXXXXXXXXXXXXXXX > to submit on their behalf the present application form for applicant, as well as, to be represented by the Applicant in all matters concerning this grant application.
I have read and approved the contents of the proposal submitted to the Contracting Authority. I undertake to comply with the principles of good partnership practice.

	Name:
	

	Organisation:
	

	Position:
	

	Signature:
	

	Date and place:
	


	Before sending your proposal, please check that each of the following criteria HAVE BEEN MET IN FULL AND TICK THEM OFF
	Tick the items off below

	Title of the Proposal:  <      >
	Yes
	No

	Administrative Criteria:
	
	

	1. The proposal is submitted within the deadline.
	
	

	2. The application form published in the guidelines for this call for proposals has 
       been used.
	
	

	3. The proposal is typed.
	
	

	4. The proposal is in English.
	
	

	5. One original and two copies of the application package are included.
	
	

	6. A CD/USB is enclosed containing exactly the same information as the written 
       application.
	
	

	Eligibility Criteria:
	
	

	1.   The proposal is submitted by an eligible applicant 

	
	

	2.   Declaration by the Applicant has been submitted
	
	

	3. Court extract (with the court seal within the last 3 months)
	
	

	4.   Tax Office registration (NIPT, copy) is provided 
	
	

	5. Document issued by the Department of Taxes certifying that the organisation has no pending financial obligations.
	
	

	6.   Financial statement of the organisation for the 2018
	
	

	7.   Location: Applicant is active in  North Area of Albania mainly in Shkoder, 
      Puke and Malesia e Madhe 
	
	

	8.   The total project budget is within minimum and  maximum  amount provided 
       in the Guidelines 
	
	

	9. The project duration is 9 months.


	
	

	10. The applicant has presented only one proposal for this call.
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